
How To Apply Online
                     Example Application



1. Go to www.ccrealtymanagement.com
2. Click on the Apartments Tab

3. Choose a Property to apply to

4. Review all the information
5. Click Apply Now

6. Click on ‘Create Waitlist Application’

http://www.ccrealtymanagement.com/


7.  Enter Application Profile Information
8.  Click Continue Button

(if button is not lit up, something is missing/incorrect)

NOTE: each application needs its own username, passwords and emails 
are fine to reuse for more than 1 application/property.

9.  Successful Application Profile Page will appear
10.  Click the Okay Button

Name Last Name

Email Mobile Number

Username 



Confirmation Email – stating your account has been successfully set up
Note: each adult on the application will receive an email, 2nd adult on application needs to follow email link to fulfil their portion of the application



11.    Personal Information Page
12.  Personal Details – Enter Information & Save



13.  Residential History – Enter Information & Save



14.  Accommodations – Enter Information & Save

15.  General Question – Enter Information & Save



16.  Once all sections are checked off, click the Proceed Button

17.  Household Information Page

18.  Automatically completed if only 1 person
Note: if there is more than 1 adult on the application, they must follow the link 

sent to their email to fulfil their portion of the application before it will be 
completed.

19.  Click Proceed Button



20.  Additional Information Page

21.  Emergency Contact – Enter Information & Save



22.  Vehicle Information – 
Enter Information & Save

23.  Animals Details – 
Enter Information & Save

24.  More Information (optional) – 
Enter Information & Save

25.  Click Proceed Button



26.  Income Information Page

27.  Income - Enter Income Information & Save

28.  Click Proceed Button



29.  Assets Information Page

30. Assets Details – Yes or No Questions & Save

31.  Click Proceed Button



32. Agreements Information Page

33.  Click View (on right hand side)

34. Click Accept & Continue Button 



35. Click Start Signing Button OR Click Directly on Orange Tabs

36.  Initial/Signature Page Pops Up 

**If box is checked, it will autofill Initials/Signatures

37.  Click Initial



38.  Click Finish Signing Button
39.  Signing Complete Pop Up

40.  Click Finish Button



41.  All Circles on Left Side should have 
check marks

42.  Click Submit Application

43.  Confirmation Pop Up Page
44.  Click Submit Button

45.  Processing Information Page Pop Up



Application Complete!
(Click Done Button)
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